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[Iporpamma cocrasiena B coorBerctBur ¢ @I'OC BO no nanpasnenuto 50.03.02
N3smmnbie uCKycCcTBa.

Astop 1.A. Ky3nenona
PaGouas mporpamma o6cykaeHa 1 YTBEPKICHA HA 3aceTaHuH KadeaIpbl
KYPHAIUCTUKHA U MApPKCTHHTOBBIX TEXHOJOTHH

3aenyrommii kadenporr . H. Jlemuna



1. Henau n3y4yeHUus1 1M CUMILIAHBI

Henstmu ocBoenust ucuuIuinHbl « M HbOpMamoHHbIE TEXHOIOTUN SABIISIOTCS
- (hopmupoBaHue y CTyZeHTa PyHAaAMEHTa COBPEMEHHON MH(DOPMAITMOHHON KYJIbTYPHI;
- o0ecnedyeHHe YCTOMUYMBBIX HaBBIKOB paboThl Ha mnepcoHanbHOM KkommbioTepe (IIK) c
UCIIOJIb30BAHUEM COBPEMEHHBIX HHPOPMALMOHHBIX TEXHOJIOTUN B IPUKIIATHON 1EATEIbHOCTH;
- 00y4YeHHE CTYJIEHTOB OCHOBaM COBPEMEHHOW METOJIOJIOTUU HCIOJB30BaHUS KOMITBIOTEPHBIX
UH(POPMALIMOHHBIX TEXHOJOTHH M TPAKTHYECKOW peaau3allid HMX OCHOBHBIX 3JIEMEHTOB C
ucnoinbszoBanueM 1K u nmporpaMMHBIX IPOAYKTOB OOIIET0 Ha3HAUEHUSI.

2. IlepeyeHb MIIaHNPYeMBbIX Pe3yJIbTATOB 00y4eHHs M0 JUCHUILINHE (MOAYJIIO),
COOTHECEHHBIX € IJIAHUPYEMBbIMHU Pe3yJIbTATAMH 0CBOCHHS 00pa30BaTeJbHOI MPOrpaMMbl

Komnerenuuu odyuarierocsi, opmupyembie B pe3yJibTaTe 0CBOCHUS

AUCHUILIUHBI
Kon
KOMIETEHIIUHU IO Komnerenmus
dI'OC BO
Crioco0eH MoHUMAaTh MPUHIUIIEL PA0OTHI COBPEMEHHBIX HH(POPMAIITHOHHBIX
OIIK-1 TEXHOJIOTUH M UCIIOJIb30BATh UX ISl pEIICHUS 3a/1a4 MpodeccnoHaATbHON
NesITeNIbHOCTH

CTpyKTypa KOMNETeHIHH
Komnerenius ®opmupyemsbie 3YHel
3. 3HAET OCHOBHBIC TIOHATHS UH(OPMAIIHOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTUI U TpeOOBaHM
1H(OPMaLlMOHHON 06€30MacHOCTH
V. yMeeT pemiath CTaHAApTHBIE 3a/1a41 PO eCCHOHATLHON
NesITeTbHOCTH HAa OCHOBE MH(POPMAITMOHHOW U
oubsnmorpaduyeckoit KyabTypbl ¢ IPUMEHEHUEM
MH(POPMAIIMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTUH H C
Y4E€TOM OCHOBHBIX TpeOOBaHUH HH(pOpMAIIMOHHOMN
Oe3onacHocTH
H. onpezensier Kpyr cTaHAAPTHBIX 3aja4 MPo(ecCHOHATBHOM
NesITeTbHOCTH HAa OCHOBE MH(POPMAIIMOHHOW U
oubsnmorpaduyeckoit KyabTypbl ¢ IPUMEHEHUEM
MH(POPMAIMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTUH H C
y4E€TOM OCHOBHBIX TpeOOBaHUH HH(pOPMAIIMOHHOMH
Oe3onacHoCTH

OIIK-1 Cnoco6en noHUMaTh
MPUHIIUIIBI pAa0OTHI COBPEMEHHBIX
WH(OPMAIIMOHHBIX TEXHOJIOTHI 1
MCIIOJIb30BATh UX IS PEIICHUS
3aj1a4 poeCcCHOHATIBHON

e TeNIbHOCTH

3. MecTo AMCHUILIHHBI (MOYJIsI) B CTPYKTYype 00pa30BaTe/bHOM NPOrpaMMbl

[Mpunagnexxnocts  guctmmimael - BJIOK 1 JJUCHUIUIMHBI (MO YJIN):
O0s3aTenbHas 4acTh.

JIMCIUTITNHBI, WCTIONB3YIONINE 3HAHMS, YMEHHS, HaBBIKHM, MOJYYCHHBIC TPU HU3YICHHH
JnaHHoM: "CuCTeMHOE U KPUTHYECKOE MbIIUICHHE"

4. O0beM TUCHMILIHHBI (MO1YJISAA) B 3a4€THBIX eJUHUIAX ¢ YKA3aHUEM KOJINYeCTBA
aKaJeMH4YeCKHX YaCOB, BbI/IeJICHHBIX HA KOHTAKTHYIO padoTy 00y4aommxcs ¢
npenoaasBaresieM (1Mo BHJAaM Y4eOHbIX 3aHATHIT) 1 HA CAMOCTOSAITEJILHYIO padoTy
00y4YarIMXCcs

OO0mmast Tpy10eMKOCTh TUCIUIUTHHEBI COCTaBIsIeT 3 3a4. eA.,108 vacos.



Buz yae6HO# paboThl

KonnuectBO yacoB

KonTaktHas(ayauropHasi) pabora

Jlexknuu 0
[TpakTaeckue (cem, 1ab.) 3aHATHUS 28
CamocTosTenbHas paboTa, BKIIOYast MOATOTOBKY K AK3aMEeHaM U 20
3aueram
Bcero yacos 108

5. Conep:kanne IMCHUIIHHBI (MOIYJIfA), CTPYKTYPUPOBAHHOE MO TeMaM (pa3aesiaMm) ¢
YKa3aHHeM OTBeIeHHOI0 HA HUX KOJIHYeCTBA aKaJeMUYeCKUX YaCOB M BUI0B Y4eOHbIX
3aHATHH

5.1. Conep:xanue pa3iesioB TUCUUIIIMHBI

Cemunap| Camo- |B unrtepa-| ®opMbI TEKYILIET0
Ne Pa3zaen u Tema Ceme-| JIek- P pu P ym
Jlabopart.| cTOST. | KTHBHOM KOHTPOJIA
n/n JUCIUININHBI CTp | Hum
IlpakTuu., pab. dopme yCIeBAeMOCTH
3aganue 1. OCHOBEI
paboter B Windows.
(OCHOBHBIE ITOHSITUI
3agaHue 5.
1  [MHpOPMAIIMOHHBIX 11
N Co3znanue,
TEXHOJIOTHH.
odopmiieHHE U
3amuTa pedepara
Bsenenue B
1.1 mabOpManOHHBIE 11 2
TEXHOJIOTHH.
OKOHHBIN HHTEP(DENC
; po Teer 1. OC
1.2 [Windows. PaboTa ¢ 11 2 2 .
. Windows
(aiinaMu ¥ nanKaMmu
Texnuueckue u
MpOrpaMMHBIE CPE/ICTBA
2 |peanu3anuu 11
WH(HOPMaIIMOHHBIX
MPOIIECCOB.
b1 ApPXHUTEKTypa U 1 5
" kinaccudukamnus IBM
ArnmapaTHoe
2.2 |obecreueHne 11 6
nepcoHabHBIX DBM
OO01as xapakTepuCTHKA
2.3 [mporpaMMHOrO 11 12
oOecrieuennst OBM.
CHucreMHOE
2.4 mporpaMMHOE 11 2 6
o0ecnieuenrie DBM.
3 OducHoe mporpaMMHOe 1
oOecIreyeHue.
Tect 2.
31 Pa3paboTka TEeKCTOBBIX 11 ] 13 «ITonroTroBka
" |TOKYMEHTOB. TEKCTOBBIX
JIOKYMEHTOB B




Ne Pa3nen u tema Ceme-| JIek-
n/n JTUCIHUIINHBI CTp | Hum

Cemunap| Camo- |B unrepa-| ®opmbl TeKylIEro
Jlabopart.| cTOAT. | KTUBHOI KOHTPOJIA
IIpakTnu., pao6. ¢opme yCneBaeMoCTH

Microsoft Word».
3ananue 3. [Ipsamoe
dbopmaTupoBaHue B
MS Word.. 3aganue

4. Pabota c

TabiuiamMu B MS

Word.

Tecr 3.
«IIpoBenenue
9KOHOMMYECKHX
pacyeToB B
Microsoft Excel».

DKOHOMHYECKHUE 3ananue 6.
3.2 |pacueTsl B 3JIEKTPOHHBIX | 11 14 22 Brinosnnenue
TadnIax. pacyeToB, cO3JaHUE

nuarpamMm B MS
Excel. 3aganue 7.
O6paboTka TalIHI
dopmata «Cricok»
B MS Excel

4 ['nmoGaneHble ceTyu DBM. | 11

3ananue 2. OCHOBBI
pabotsl B Internet

4.1

KoMIIbIOTEpHBIE CETH U
HTepHeT.

11 2 12

NTOI'O 28 80

5.2. JlekuMoOHHBIE 3aHATHS, UX COJEePKAHUE

5.3. Cemunapckue, npakTuyecKme, JJadopaTopHbie 3aHATHS, HX COAepPKaHue

Ne paznena u
TEMBI

Copepxanuvie v (OpMbI IPOBEACHUS

1.2

OO011ast XapakTepUcTHKa porpaMmmHoro ooecriedenus IBM. Ilonstue
uHTEepdeiica moap30BaTeNs, MHINBUAYAIbHBIE HACTPOHKH — PETHOHAIBHEIC
CTaHJapTHI.

@aitnosas cucrema OC Windows. Hactpoiiku nporpammsl [IpoBoanuk. Tunsl
¢aiinos, noaHoe UM (aitna, cBoiicTBa ¢aitia. OcHOBHBIE oniepauu ¢ paitnamu.
[ pynnoBeie onepanuu.

4.1

Komnwtotepusie cetu u MaTeprer. Cnyx0b1 MaTepHeTa. [Tonck nabopmaruu.
KomMmyHuKanmoHHble BO3MOXHOCTH MHTEpHETA.

3ammra pedepara. 3amuTa pedepara ¢ npe3eHTauuei no HHIUBUYaTIbHO
BbIOpaHHOM TEMeE.

3.1

Pa3paboTka TeKCTOBBIX JOKYMEHTOB. HacTpolika mpuioxeHus, ero uHTepdeiic.
PenaktupoBanue U popMaTHpOBaHUE TEKCTA, OTIMYHUE MEXTY STUMU
orepanusMu. 4 ypoBHs popMaTupoBaHus TeKcTa. POpMaThl TEKCTOBBIX
JTOKYMEHTOB M UX OCOOEHHOCTH.

3.1

P a3pa60TKa KOMIIJICKCHBIX TCKCTOBBIX NOKYMCHTOB. I/IJIJIIOCTpaL[I/II/I B JOKYMCHTC:

CO3/IaHHE UCIOJIb3YEMBIX B TeKCTe (popmyi, 6110k — cxeM no BapuanTam. [lonstue




Ne paznena u
TEMbI

Copneprxanue u GOpMBbI IPOBEACHUS

KOMITIO3UINH, TPYIIHUPOBKH 00bEKTa, IOCIOWHOTO pacHoIOKEeHUs MaTepraia
VJUTIOCTPALUH.

3.1

PaboTta ¢ MHOTOCTpaHUYHBIM JJOKyMeHTOM. [loaroroBka Makera KypcoBoi
paboTsl U e€ odopMIIeHHE 110 rIaBaM. Vcrob30BaHNe CTUIICH.

3.1

PaboTa ¢ MHOTI'OCTpaHUYHBIM JOKYMCHTOM. CHOCKI/I, NEPEKPECTHRIC CCHIIIKH,
CITMCKH, aBTOCO6I/IpaCMOG OI'JIaBJICHHC.

3.2

JekTpoHHbIe TabauIbl. OCOOCHHOCTH UHTEpdeiica mporpaMmbl. BBOT TaHHBIX,
aBTOMarTu3anus BBoja. [Ipocreiimue pacuérsl (Hopmybl, QyHKITHH).

Konuposanue Gpopmyit. TUITbI CCHUITOK (OTHOCUTEIBHBIE, A0COIOTHBIC,
CMEIIaHHbIC, BHEITHUE) HA SYCUKHU Ta0uIbl B popmynax. Berpoennsie GpyHkimu,
X CHHTAKCHC M TEXHOJIOTUS IPUMCHEHUSI.

3.2

JKOHOMHUYECKHE pacueThl B AMEKTPOHHBIX Tabnuuax. [IpoextupoBanue
(opMyIbHBIX BbIpaK€HUH Ha MpuUMepax padoThl ¢ MaTEeMaTHYECKUMHU
¢yukuusamu. Pemenue 3a1ay no BapuantaM. Tunst auarpamm [loctpoenue
nuarpamMm (rpaduyecKuii aHaIu3 TaHHbBIX ).

3.2

OKOHOMUYECKHE PAacUeThl B 3JIEKTPOHHBIX Tabiauuax. [IpaBuna cozganus Tadnun
dopmara «Cnucok». OcHOBHBIE oniepaiuu co cnuckamu: CopTUpOBKa,
dunbTpanus.

6. @oHI OLEHOYHBIX CPEICTB /I NPOBeJeHHs] MPOMEKYTOYHOH AaTTeCTAUMH IO

AUCHHUIIMHE (MOJHbIH TEKCT NPUBEIEH B IPUJI0KEHUHU K padoueil mporpamme)

6.1. Texymuii KOHTPOJIb

KOHTpOJ’leble 3aJaHUsA WIH
HHBbIC MAaTePHAJIbI,

TEXHOJIOTHI U C y4€TOM

3Taﬂbl HeOﬁXOl]l/lMLle JJIA OIICHKH “02:::::;::; "
MHDOBAHMS 3HAHHU#, YMEHHI1, HABBIKOB KDHTEDHEB
$opmuposa . Iepeuenn (BYHbsr: u (11H1) onbITa purep
Ne | Komnerenumii 3.1...3 eSTeILHOCTH OIeHNBAHHUS
e (popmupyembix (3.1...3.n, ’ KOMIeTeHUHii Ha
(Tema u3 N XAPAKTEPU3YIOUIMX ITAMbI
n/n . KOMIIETeHIIMi V.1...¥V.n (popmmposarus Pa3IMYHBIX 9TANAX HX
paboueit K PP ¢dopmApoBanus
no ®I'OC BO H.1...H Il) KOMIeTeHIHuii B pouecce i
NporpaMmMbl odeo il .| onucanue miKai
OCBOCHUSA oﬁpasoBaTenbﬂou 100
}JI/ICHHHJII/IHLI) NpOrpaMMbl oueH"Bamﬁﬂ (no )
(Hammenosanne 0aJsIBHOI 1IKaJTe)
OICHOYHOI'0 cpencrsa)
3.3HaeT OCHOBHBIE
[OHSATHS
nH(pOpMannoHHO-
KOMMYHUKAI[HOHHBIX
TEXHOJIOTHI U
TpeOoBaHuUi MOJTHOCTBIO
nH(pOpMannoOHHOH BEITIOJTHEHHOE
0e3omacHOCTH 3agaHue — 5
1. OcHOBHBIE Y.ymeer pemarh 0aJIyIoB, YACTUIHO
| [mousaTHs OITK-1 CTaHIAapTHHIE 3a7aun  (3aganne 1. OCHOBBHI BBIIIOJIHEHHOE
MH(GOPMATNOHHBIX MpoheCCHOHATBHOM paboter B Windows 3a/1aHue — JOJIS
TeXHOJIOTHH. nesITeIbHOCTH Ha MIPaBUIIBHO
OCHOBE BBITIOJTHEHHBIX
MHGOPMAMOHHONT 1 3amaHui * 5
oubmorpaduaeckoit 6amos. (5)
KYJIBTYPBI C
[IPUMEHEHUEM
nH(pOpMannOHHO-
KOMMYHUKAI[MOHHBIX




Kom‘pom,m,le 3aJaHUA WIH
HHbIC MaTepHaJbl,

3Taﬂbl HeOﬁXOHl/lMLle JJISE OIICHKH “02:::;1?:;; -
MIDOBAHMS 3HAHUH, yMeHH i1, HABBIKOB KDHTEDHEB
¢dopmupo " Iepeyenn (3yHbI: o (WJIM) ONbITA purep
KOMIIETCHIIUH 3.1...3 JesITeTbHOCTH. ONCHIBANITH
Ne (popmupyembix ( .d...2.n, i KOMIIeTeHIii Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
11/[[ . KOMIICTCHIINHN Y.l .. .Y.n dopMuEpoBanus PAa3JIMYHBIX ITanax X
paGoueii ? PMHPC dopmupoBanus
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce i
IIpOI‘paMMbI oelloce . .~ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
JUCUMILIHHBI) - ouenuBans (o 100-
(HammenoBanne 0aJIIBHOI 1IKaJIe)
OLIECHOYHOI0 CPEACTBA)
OCHOBHBIX TPEOOBaHMIA
nH(OpMaMOHHON
0e30macHOCTU
H.onpenenser xpyr
CTaHIApPTHBIX 3a7a4
Mpo¢eCCHOHATBHOM
MesITeIbHOCTH Ha
OCHOBC
MHPOPMAMOHHON 1
oubmorpaduaeckoit
KYJIBTYPBI C
[IPUMCHCHUEM
nH(pOpMaMOHHO-
KOMMYHUKAI[MOHHBIX
TEXHOJIOTHI U C Y4ETOM
OCHOBHBIX TpeOOBaHHI
MHPOPMATNOHHON
0C30IMacCHOCTH
3.3HaeT OCHOBHBIC
TTOHATHUS
MHPOPMAINOHHO-
KOMMYHHUKAI[HOHHBIX
TEXHOJIOTUI 1
TpeboBaHUit
MH()OPMALMOHHOH
Oe3omacHOCTH 8 6auioB -
Y.ymeer pematb HalJIeHO U
CTaHIapTHBIE 3a1a91 MIpeICTaBICHO
po¢eCCHOHATBHOM JIOCTATOYHOE
MesITeTbHOCTH Ha KOJIMYECTBO
OCHOBE aKTyalbHOM
MH(POPMAIMOHHON 1 HHPOPMALIIH 110
oubmorpaduaeckoit Teme , 5 6auIoB -
VBTV C Samanne 5. Co3manue, N S
2 OI1K-1 YIBTYP o opMIICHHE U 3aIlUTa < p
[IPUMEHCHHEM edbepara HaljieHa He
MH(OPMAIIMOHHO- peoep aKTyaJIbHAS WITH
KOMMYHHUKAI[MOHHBIX HE B TIOJTHOM

TEXHOJIOTHI U C yU4ETOM
OCHOBHBIX TPEOOBaHHIA
nH(pOpMannoOHHOH
0e3omacHOCTH

H.ompenenseT kpyr
CTaHIApPTHBIX 33724
po¢eCCHOHATBHOM
eSITeIbHOCTH Ha
OCHOBE
MH()OPMAIMOHHON U
ouborpaduueckoit
KYJIBTYPBI C

00néMe, 0 OamIoB
- HaWIeHHAas
nHdopmanus He
COOTBETCTBYET
Teme pedepara

(15)




n/n

Tanel
¢opmupoBanus
KOMIIETEeHIIH I
(Tema u3
padoueii
NPOrpaMMbI
JUCUMILIHHBI)

Ilepeuenn
(popmupyembix
KOMIIeTeHI U
no ®1rocC BO

(BYHumr:
(3.1...3.n,
Y.1...¥Y.n,
H.1...H.n)

KOHTpOJ’leble 3aJaHudA WIH
HHbIC MaTepHaJbl,
Heo0XoMMBbIe JJIsl OLeHKH
3HAHUH, yMeHH i1, HABBIKOB
M (WJIH) ONbITA
J1eITeJIbHOCTH,
XapPaKTePHU3YIOIIHUX dTAMNbI
¢opmupoBanus
KOMIIeTeHIIMii B mpolecce
0CBOEHHSI 00pa30BaTeILHOI
NporpaMMbl
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)

Onucanne
nokasareJiei u
KpPUTEpHEB
OleHHBAHMS
KOMIIeTeHIIui Ha
Pa3IMYHBIX ITANaX UX|
¢hopmupoBanus,
onMcaHue mKaJ
ouenuBanus (no 100-
0aJIIBHOI 1IKaJIe)

[IPUMEHEHUEM
nH(pOpMaMOHHO-
KOMMYHUKaIIMOHHBIX
TEXHOJIOTHH ¥ C Y4eTOM
OCHOBHBIX TpeOOBaHHI
nH(pOpMaMOHHON
Oe3omacHOCTH

1.2. OkoHHBIH
uHTepdeiic
'Windows. Pabora
c daitmamu u
MarnKaMu

OIIK-1

3.3HAET OCHOBHBIC
TTOHATHS
MHPOPMALNOHHO-
KOMMYHUKaIIMOHHBIX
TEXHOJIOTUH U
TpeboBaHuit
nH(pOpMaMOHHON
0€30I1acHOCTH
Y.ymeer pematb
CTaHIapTHbIC 33/1a41
npodeccHoHaNTBHOMN
NeATeIbHOCTH Ha
OCHOBE
nH(pOopMannoHHOH 1
oubmorpaduaeckoit
KYJIBTYPHI C
NpUMEHEHHUEM
MH()OPMALMOHHO-
KOMMYHHUKaIMOHHBIX
TEXHOJIOTHI U C yU4ETOM
OCHOBHBIX TPEeOOBaHHH
MH()OPMALMOHHOH
0e30macHOCTH

H.ompexeinser kpyr
CTAHJAPTHBIX 3334
po¢eCCHOHATBHOM
NIeSTeIbHOCTH Ha
OCHOBE
MHGOPMAMOHHON 1
oubmorpaduaeckoit
KYJIBTYPBI C
[PUMEHEHHEM
nH(pOpMannoHHO-
KOMMYHHKAIIHOHHBIX
TEXHOJIOTHH ¥ C Y4eTOM
OCHOBHBIX TpeOOBaHHI
nH(pOpMannoOHHOH
0e3omacHOCTH

Tect 1. OC Windows

(mporeHT
MIPaBUIIBHBIX
otBeToB * 10

0asoB),
OKPYTJIICHHBIX

BBEPX 10
OJrKamiIIero

nesoro yucia (10)

3.1. Pa3zpaboTka
TEKCTOBBIX
[IOKyMEHTOB.

OIIK-1

3.3HaeT OCHOBHBIC
[TOHSTHS
MH(OPMAITMOHHO-

KOMMYHHUKAIIMOHHBIX

3amanue 3. [Ipsimoe
dbopmatupoBanue B MS
'Word.

MTOJTHOCTBIO
BBITIOJTHEHHOE
3aganue — 10

0aJ1I0B, YaCTUYHO




Kom‘pom,m,le 3aJaHUA WIH
HHbIC MaTepHaJbl,

Heo0X0AMMbIe JUIST OLIEHKH Omucanue
Jranml o1 Lt ot nokasareJeii u
MUDOBAHUS . 3HAHUH, YMCHHH, HABBIKOB KpHTepHeB
¢dopmup . Iepeuenn (3yHbI. H (WIK) onbITa
N KOMIIETCHIIUH 3.1...3 JesITeTbHOCTH. ONCHIBANITH
e (popmupyembix ( .d...2.n, i KOMIIeTeHIii Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
H/II o KOMIIeTeHII UM Y.l . .Y.n dopmupoBaHus PA3JIMYHBIX dTanax ux
paGoueii ? PMHPC ¢dopmupoBanus,
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce
IIpOI‘paMMbI oelloce . .~ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
JUCUMILIHHBI) - ouenuBans (o 100-
0aJIIBHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
TEXHOJIOTHI U BBITIOJTHEHHOE
TpeboBaHuit 3a7laHue — J0JIA
MH(POPMAIUOHHOM MIPaBUJILHO
0e30macHOCTU BBITTOJTHCHHBIX
Y.ymeer pematb 3amanuii * 10
CTaHJapTHBIC 3a7a4U 6asos. (10)
Mpo¢eCCHOHATBHOM
eSATSIIEHOCTH Ha
OCHOBC
MHPOPMAMOHHON 1
oubmorpaduaeckoit
KYJBTYPBI C
MPUMEHEHUEM
nH(pOpMaMOHHO-
KOMMYHHUKAITUOHHBIX
TEXHOJIOTHIl U C y4ETOM
OCHOBHBIX TpeOOBaHHI
MHPOPMATNOHHON
0C30IMacCHOCTH
H.ompenenseT kpyr
CTaHIAPTHBIX 3a7a4
po¢eCCHOHATBHOM
e TEIbHOCTH Ha
OCHOBE
MH()OPMALMOHHOI 1
OoubrorpaduuecKkoit
KYJBTYPBI C
MPUMEHEHUEM
MH(POPMAIHMOHHO-
KOMMYHHUKAI[HOHHBIX
TEXHOJIOTHH U C YIETOM
OCHOBHBIX TPeOOBaHMIHA
MH(POPMAIMOHHON
0€30MMacHOCTH
3.3HAaET OCHOBHBIE
[TOHSATHS
MH(POPMAINOHHO-
KOMMYHUKAITMOHHBIX MOJTHOCTBIO
TEXHOJIOTHI 1 BBITIOJTHEHHOE
TpeOOBaHUIA 3aganue — 10
nH(pOpMannoHHOH 6aJI0B, YaCTHYHO
5 OITK-1 0e30macHOCTH 3amanue 4. PaGora ¢ BBIMIOJIHEHHOE
Y.ymeer pewaTh rabimuamu B MS Word.| 3amanue — noist
CTaHJapTHbIE 334a4U [IPaBUIIbHO
po¢eCCHOHATBHOM BBITIOJTHEHHBIX
JIesITeILHOCTH Ha 3aganuii * 10
OCHOBE 6aymos. (10)
MH()OPMAIMOHHON U
ouborpaduueckoit

KYJBTYPHI C




n/n

Tanel
¢opmupoBanus
KOMIIETEeHIIH I
(Tema u3
padoueii
NPOrpaMMbI
JUCUMILIHHBI)

Ilepeuenn
(popmupyembix
KOMIIeTeHI U
no ®1rocC BO

(BYHumr:
(3.1...3.n,
Y.1...¥Y.n,
H.1...H.n)

KOHTpOJ’leble 3aJaHudA WIH
HHbIC MaTepHaJbl,
Heo0XoMMBbIe JJIsl OLeHKH
3HAHUH, yMeHH i1, HABBIKOB
M (WJIH) ONbITA
J1eITeJIbHOCTH,
XapPaKTePHU3YIOIIHUX dTAMNbI
¢opmupoBanus
KOMIIeTeHIIMii B mpolecce
0CBOEHHSI 00pa30BaTeILHOI
NporpaMMbl
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)

Onucanne
nokasareJiei u
KpPUTEpHEB
OleHHBAHMS
KOMIIeTeHIIui Ha
Pa3IMYHBIX ITANaX UX|
¢hopmupoBanus,
onMcaHue mKaJ
ouenuBanus (no 100-
0aJIIBHOI 1IKaJIe)

[IPUMEHEHUEM
nH(pOpMaMOHHO-
KOMMYHUKaIIMOHHBIX
TEXHOJIOTHH ¥ C Y4eTOM
OCHOBHBIX TpeOOBaHHI
nH(pOpMaMOHHON
Oe3omacHOCTH

H.ompenenser kpyr
CTAHIAPTHBIX 33134
npodecCHOHABHON
NIeaTeIbHOCTH Ha
OCHOBE
nH(popManMOHHOI 1
OoubrorpaduuecKoit
KYJIBTYPBI C
[IPUMEHEHUEM
MHPOPMALHNOHHO-
KOMMYHHKaIIMOHHBIX
TEXHOJIOTHI U C y4eTOM
OCHOBHBIX TPEOOBaHHH
MH(POPMAIMOHHON
0e301acHOCTH

OIIK-1

3.3HaeT OCHOBHBIE
MOHSTHS
MH()OPMALMOHHO-
KOMMYHHUKaIIMOHHBIX
TEXHOJIOTUI U
TpeboBaHUit
MH(POPMAIMOHHOM
0e30macHOCTH
Y.ymeer pewaTth
CTaH/IapTHbIE 331441
po¢eCCHOHATBHOM
NIeSTeIbHOCTH Ha
OCHOBE
MH(OPMAITMOHHON U
oubmorpaduaeckoit
KYJIBTYPBI C
[PUMEHEHHEM
nH(pOpMannoHHO-
KOMMYHUKaIIMOHHBIX
TEXHOJIOTHH ¥ C Y4eTOM
OCHOBHBIX TpeOOBaHHI
nH(pOpMannoOHHOH
0e3omacHOCTH

H.ompenenser kpyr
CTaHIAPTHBIX 3a7ad
npodeccuoHaTEHOM
esITeIPHOCTH Ha

Tect 2. «I[Togroroska
TCKCTOBBIX }IOKyMeHTOB
B Microsoft Word»

(IporieHT
MPaBUIIBHBIX
otBetoB * 10

0ayIoB),
OKPYTJICHHBIX

BBEPX JI0
OumkanmIero

nesnoro uucina (10)




Kom‘pom,m,le 3aJaHUA WIH
HHbIC MaTepHaJbl,

Onucanune
3Taﬂbl HeOﬁXOHl/lMLle JJISE OIICHKH HokazaTeeii u
MIDOBAHMS 3HAHUH, yMeHH i1, HABBIKOB KDHTEDHEB
¢dopmupo " Iepeyenn (3yHbI: o (WJIM) ONbITA purep
No KOMIICTCHIUH 3.1...3 JesTeTbHOCTH, OUCHHBATH
Y ¢opmupyembIx ( d...5.n, KOMIeTeHI il Ha
(Tema u3 o XAPAKTEPUIYIOMUIX STAMBL ) gy sTamax nx
n/n paGoueii KOMIIETeHIHii V.1...V.n, (bopMupoBaH p PR
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce pMup i
HpOI‘paMMbI oelloce . .~ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
JUCUMILIHHBI) - ouenuBans (o 100-
(HammenoBanne 0aJIIBHOI 1IKaJIe)
OLIECHOYHOI0 CPEACTBA)
OCHOBE
MH(POPMAIIMOHHON U
OonbrorpaduuecKoit
KYJBTYPBI C
MPUMEHEHUEM
nH(pOpMaMOHHO-
KOMMYHHUKAITHOHHBIX
TEXHOJIOTHI U C YIETOM
OCHOBHBIX TPeOOBaHMIA
MHPOPMATNOHHON
0C30MMacCHOCTH
3.3HAaET OCHOBHBIE
TTOHSITHS
nH(pOpMaMOHHO-
KOMMYHHUKAITUOHHBIX
TEXHOJIOTUI 1
TpeboBaHuUit
MHPOPMATNOHHON
0C30IMacCHOCTH
Y.ymeer pewaTth
CTaHIApTHEIC 33291
po¢eCCHOHATBHOM
eSATSIILHOCTH Ha
OCHOBE
nH()OPMALMOHHOI 1
OorbrorpaduuecKoi
KYJIBTYPBI C MOJTHOCTBIO
MPUMEHEHUEM BBITIOJTHEHHOE
WHGOPMAIMOHHO- 3amanue — 8
3.2. bop Baganue 6.
KOMMYHHUKAI[HOHHBIX 0aJIJIOB, YACTHIHO
DKOHOMHYCCKHE N BrImoTHEHIE PacyeToB,
TEXHOJIOTHH U C YIETOM BBITIOJTHEHHOE
7 |pacueTsl B OIIK-1 . |co3aHMe quarpamm B
OCHOBHBIX TPeOOBaHMIHA 3aJIaHue — JIOJIS
PIEKTPOHHBIX . MS Excel
MH(POPMAIMOHHOM MIPaBUIBHO
Tabmuax. [locTpoeHnue auarpamm
0e30macHOCTU BBIMIOJIHEHHBIX
3amanui * 8
H.ompenenseT kpyr 6artos. (8)

CTaHIApTHBIX 3a/1a4
npodeccuoHaTbEHOM
NIeSTeIbHOCTH Ha
OCHOBE
nH(pOpMannoHHON 1
OorborpaduuecKoi
KYJIBTYPBI C
[IPUMEHEHNEM
nH(pOpMannoHHO-
KOMMYHUKaIIMOHHBIX
TEXHOJIOTHI U C yU4ETOM
OCHOBHBIX TPEeOOBaHMIA
MH()OPMAITMOHHOM
Oe30macHOCTH




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

3Taﬂbl HeOﬁXOHl/lMLle JJISl OIIEHKH “02:::;1?::; -
MIDOBAHMS 3HAHUH, yMeHH i1, HABBIKOB KDHTEDHEB
¢dopmupo " Iepeyenn (3YHLI: o (WJIM) ONbITA purep
Nt KOMIIETCHII NN 3.1...3 JIeATeJIbHOCTH OMCHHBAHII
e (popmupyembix ( .d...2.n, i KOMIIeTeHIii Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
H/H . KOMIEeTEeHIUH Y.l .. .Y.n d)0 MHDOBAHMS PA3JIUYHBIX dTANmax uxX
paGoueii ? PMHPC dopmupoBanus
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce i
HpOI‘paMMbI oelloce . .~ OIMUCaHHUEe IIKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
JUCUMILIHHBI) - ouenuBans (o 100-
(HammenoBanne 0aJIIBHOI 1IKaJIe)
OLIECHOYHOI0 CPEACTBA)
3.3HaeT OCHOBHBIC
TTOHSATHS
nH(pOpMaMOHHO-
KOMMYHHUKAITUOHHBIX
TEXHOJIOTUH U
TpeboBaHuit
MHPOPMATNOHHON
0C30IMacCHOCTH
Y.ymeer pewaTh
CTaHIApTHEIC 33291
Mpo¢eCCHOHATBHOM
NesATeIbHOCTH Ha
OCHOBE
nH(popManMOHHOI 1
OoubrorpaduuecKoit
KYJBTYPBI C MOJTHOCTHIO
MIPUMEHEHUEM BBITTOJTHCHHOE
MHPOPMALHNOHHO- Bananie 6 3amanue — 7
KOMMYHHUKAITHOHHBIX ) 0aJIJIOB, YACTHIHO
N BrImoTHEHIIE PacyeToB,
TEXHOJIOTHI U C YIETOM BBITIOJTHEHHOE
8 OI1K-1 . |co3aHMe quarpamm B
OCHOBHBIX TPeOOBaHMIHA 3aJIaHue — JIOJIS
. MS Excel
MH(POPMAINOHHOM MIPaBUIBHO
Co3nganue TadJIuIl
0E30MMacCHOCTH BBITTOJTHEHHBIX
3amaHuii * 7
H.ompenenseT kpyr 6asos. (7)
CTaHIapPTHBIX 3a/1a4
npoQeCcCHOHANBHOM
NeATeIbHOCTH Ha
OCHOBE
MH(POPMAIMOHHON 1
oubmorpaduaeckoit
KYJIBTYPHI C
MpUMEHEHHEM
MHPOPMAINOHHO-
KOMMYHUKAITMOHHBIX
TEXHOJIOTHI U C yU4ETOM
OCHOBHBIX TPEOOBaHHIHA
MHGOPMATMOHHON
0€30MMacCHOCTH
3.3HAaET OCHOBHBIE
TTOHSTHSI TOJTHOCTHIO
WH(POPMAIMOHHO- BBITIOJTHEHHOE
KOMMYHUKaIIHOHHBIX 3amanue — 10
TEXHOJIOTHH 1 0aJIJI0B, YACTHYHO
. 3ananue 7. O6padoTka ’
TpeOOBaHUIA BBITIOJTHEHHOE
? OTIK-1 MH(POPMAIMOHHOM rabmn dopuara 3a7laHue — JI0JIS
P «Criucox» B MS Excel
Oe30macHOCTH MIPaBUIIBHO
Y.ymeer pemarh BBITTOJTHEHHBIX

CTaHIapTHbIC 331241
npodeccuoHaTEHOM
JIeSTeIbHOCTH Ha

3amanui * 10
6aymos. (10)




n/n

Tanel
¢opmupoBanus
KOMIIETEeHIIH I
(Tema u3
padoueii
NPOrpaMMbI
JUCUMILIHHBI)

Ilepeuenn
(popmupyembix
KOMIIeTeHI U
no ®1rocC BO

(BYHumr:
(3.1...3.n,
Y.1...¥Y.n,
H.1...H.n)

KOHTpOJ’leble 3aJaHudA WIH
HHbIC MaTepHaJbl,
Heo0XoMMBbIe JJIsl OLeHKH
3HAHUH, yMeHH i1, HABBIKOB
M (WJIH) ONbITA
J1eITeJIbHOCTH,
XapPaKTePHU3YIOIIHUX dTAMNbI
¢opmupoBanus
KOMIIeTeHIIMii B mpolecce
0CBOEHHSI 00pa30BaTeILHOI
NporpaMMbl
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)

Onucanne
nokasareJiei u
KpPUTEpHEB
OleHHBAHMS
KOMIIeTeHIIui Ha
Pa3IMYHBIX ITANaX UX|
¢hopmupoBanus,
onMcaHue mKaJ
ouenuBanus (no 100-
0aJIIBHOI 1IKaJIe)

OCHOBE
nH(pOpMaMOHHON 1
OonbrorpaduuecKoit
KYJIBTYPBI C
[IPUMEHEHUEM
nH(pOpMaMOHHO-
KOMMYHHKaIIMOHHBIX
TEXHOJIOTHI U C y4eTOM
OCHOBHBIX TPEOOBaHHH
MHPOPMATNOHHON
Oe30macHOCTH

H.ompenenser kpyr
CTaHIApTHBIX 3a/1a4
poeCCHOHATBHOM
NIeaTeIbHOCTH Ha
OCHOBE
nH(pOpMannoHHOH 1
oubmorpaduaeckoit
KYJIBTYPHI C
[IpUMEHEHNEM
MHPOPMAINOHHO-
KOMMYHUKaIIMOHHBIX
TEXHOJIOTHH U C Y4ETOM
OCHOBHBIX TPEOOBaHHH
MH()OPMALMOHHOH
Oe3omacHOCTH

10

OIIK-1

3.3HaeT OCHOBHEBIE
MOHSTHS
MH(POPMAIHMOHHO-
KOMMYHUKaIIMOHHBIX
TEXHOJIOTHI U
TpeOOBaHUIA
nH(pOpMannoOHHOH
0e30macHOCTH
Y.ymeer pelaTth
CTaH/IapTHbIC 33/1a41
npodeccuoHaTbEHOM
NIeSTeIbHOCTH Ha
OCHOBE
nH(pOpMannoHHON 1
OorborpaduuecKoi
KYJIBTYPBI C
[IPUMEHEHNEM
nH(pOpMannoHHO-
KOMMYHUKaIIMOHHBIX
TEXHOJIOTHI U C yU4ETOM
OCHOBHBIX TPEeOOBaHMIA
MH()OPMAITMOHHOM
Oe30macHOCTH

Tect 3. «[IpoBeneHue
DKOHOMHNYCCKUX
pacueToB B Microsoft
Excel»

(mporeHT
MPaBUIIBHBIX
otBetoB * 10

0ayIoB),
OKPYTJICHHBIX

BBEPX JI0
OJmKalIero

nesnoro uucina (10)




Kom‘pom,m,le 3aJaHUA WIH
HHbIC MaTepHaJbl,

3Taﬂbl HeOﬁXOHl/lMLle JJISE OIICHKH “02:::;1]:::; -
MIDOBAHMS 3HAHUH, yMeHH i1, HABBIKOB KDHTEDHEB
¢dopmupo " Iepeyenn (3yHbI: o (WJIM) ONbITA purep
KOMIIETCHIIUH 3.1...3 JesITeTbHOCTH. ONCHIBANITH
Ne (popmupyembix ( .d...2.n, i KOMIIeTeHIii Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
11/[[ . KOMIICTCHIINHN Y.l .. .Y.n dopMuEpoBanus PAa3JIMYHBIX ITanax X
paGoueii ? PMHPC dopmupoBanus
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce i
IIpOI‘paMMbI oelloce . .~ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
JUCUMILIHHBI) - ouenuBans (o 100-
(HammenoBanne 0aJIIBHOI 1IKaJIe)
OLIECHOYHOI0 CPEACTBA)
H.onpenenser xpyr
CTaHJApPTHBIX 3a/1a4
poeCCHOHATBHOM
NesTeIbHOCTH Ha
OCHOBE
MH(POPMAIMOHHON U
oubmorpaduaeckoit
KYJIBTYPHI C
MIpUMEHCHUEM
MHPOPMALNOHHO-
KOMMYHHUKAITHOHHBIX
TEXHOJIOTHI U C Y4ETOM
OCHOBHBIX TpeOOBaHHI
nH(pOpMaMOHHON
0e30MacHOCTU
3.3HaET OCHOBHBIE
[TOHSITHS
MHPOPMALHNOHHO-
KOMMYHHUKAITHOHHBIX
TEXHOJIOTHI 1
TpeOOBaHUIA
MH(POPMAIMOHHON
0E30MMacCHOCTH
Y.ymeer pelaTth
CTaHIapTHBIE 3a1a91
npoQeCcCHOHANTBHOM
NeATeILHOCTH Ha
OCHOBE
MH()OPMALMOHHOI 1 MOJTHOCTBIO
oubmorpaduaeckoit BEITIOJTHEHHOE
KYJBTYPHI C 3ajanue — 5
[IPUMEHEHHEM 0aJIJIOB, YACTHIHO
11 4. 'mobanbHbIE OIK-1 MH(POPMAIMOHHO- Bananue 2. OCHOBBI BBITIOJTHEHHOE
cetn DOBM. KOMMYHUKAIIMOHHBIX  [paboTel B Internet 3a7aHue — J0JIs
TEXHOJIOTHI U C yU4ETOM MIPaBUIIBHO
OCHOBHBIX TPeOOBaHMIA BBITTOJTHEHHBIX
MHGOPMATMOHHON 3amaHui * 5
0€30MMacHOCTH 6amos. (5)

H.ompenenser kpyr
CTaHIApPTHBIX 33724
po¢eCCHOHATBHOM
esITeIbHOCTH Ha
OCHOBE
MH(POPMALIMOHHON 1
OorborpaduuecKoit
KYJIBTYPBI C
MIpUMEHEHUEM
MH(OPMAITMOHHO-
KOMMYHHUKAITHOHHBIX
TEXHOJIOTUHN U C yYETOM




Kom‘pom,m,le 3aJaHUA WIH
HHbIC MaTepHaJbl,

Heo0X0HMblIe /LISl OIIeHKH Onucanne
Srans! 3HAHUH, yMeHH i1, HABBIKOB noxasareseii u
9 9
q)opanOBamin Mepeuens (BYHabrI: w (1) ombira KpUTepHeB
N KOMIIETCHIIUH 3.1...3 JesITeTbHOCTH. ONCHIBANITH
[ ¢opmupyembIx ( d...3.1, > KOMIeTeHI il Ha
(Tema u3 N XAPAKTEPU3YIOIIMX ITAMbI
H/II o KOMIIeTeHII UM Y.l . .Y.n dopMupoBanus Pa3JIMYHBIX dTaNax ux
paGoueii ? PMHPC dopmupoBanus
no ®I'OC BO H.1...H ) KOMIIeTeHIHii B Tipoiecce i
NPOrpaMMblI A...0.1n .| onmcanme mkan
0CBOEHHSI 00pa30BaTeILHOI 100
JUCUMILIHHBI) - ouenuBans (o 100-
0aJIIBHOI 1IKaJIe)
(HaumenoBanue

OLIECHOYHOI0 CPEACTBA)

OCHOBHBIX TpeOOBaHHI
nH(OpMaMOHHON
0e3011acHOCTH

HToro 100

6.2. [IpomMe:KyTOUYHBIH KOHTPOJIb (3a4eT, IK3aMeH)

PaGounm yuyeOHBIM m1aHOM npeaycMoTpen 3auet B cemectpe 11.
BOITPOCHI JIJ151 ITIPOBEPKU 3HAHMIA:

1-it Bompoc Omnera (20 OamnoB), Bua Bompoca: Tect/mpoBepka 3Hanmil. Kpurepwmii: Tect
cocTouT u3 20 BOIPOCOB, KaXK/IbIi OlleHUBaeTCs B 1 Oasr.

Komnerenuusi: OIIK-1 CnocofeH mnoHMMATh TNPHHUUIBI PadoThl COBpPEeMEHHbIX
HHPOPMAIMOHHBIX  TEXHOJIOTMI M  HMCHOJB30BaTh WX JUISl  pelleHust  3aaa4
npoeccCuOHATILHOM AeITeJIbHOCTH

3HaHUE: 3HAaeT OCHOBHBIE MOHATUSA HH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTHH U
TpeboBaHuil THGOPMAITMOHHON O€30MTaCHOCTH

1. Excel: HacTpoiika napaMeTpoB paboThl, BUJa OKHA, OTOOPaXEHUs COAEPKUMOT0 JOKYMEHTa
2. Excel: cpeactBa pegakTupoBaHusi TaOJIUYHOTO JOKYMEHTA, BblelieHne (parMeHTOB TaOIHIIbI,
00bEeTMHEHUE STUEeK

3. Excel: cpenctBa popMaTupoBaHus SUEEK U UX COJAEPIKUMOTO

4. Word: HacTpoiika mapaMeTpoB pabOThl, BH/1a OKHA, OTOOPaKEHHSI COJIEPKUMOT0 TOKyMEHTa

5. Word: [1apametps! ab3a1ia: Ha3HAYEHHUE, CIIOCOOBI YCTAHOBKU

6. Word: [TapaMeTpsl cTpaHUIbl: HA3HAUEHHE, CIIOCOOB! YCTAHOBKU

7. Word: [1apameTps! mpudTa: Ha3HaYE€HUE, CIOCOOBI YCTaHOBKH

8. Word: cpenctBa peakTHpOBaHHUS TEKCTOBOTO JOKYMEHTA, HABUTALlUA MO JJOKYMEHTY

9. Word: cpenctBa popMaTupOBaHUs TEKCTOBOTO JOKYMEHTA, CTUIIN (JOpMaTHPOBaAHUS

10. Word: cTpykTypa TOKyMeHTa, HeleyaTaeMble CUMBOJIBI, HE TEKCTOBBIE OOBEKTHI, IKCIIpeCC-
0J10KH (T10J151), KOJIOHTUTYJIBI, 3aKJIaK!, Pa3eibl

11. Word: TexHomorust ¢opMHpPOBAHUs OTJIABJICHUs, BCTABKM CHOCOK, IOJAMUCH K PUCYHKaM U
TabauIam

12. AnmmapaTHoe obecrieueHne KOMIIBIOTEpa: COCTaB, Ha3HAUEHHUE

13. bydep oOMena: HazHaueHUE, KOMaHIbI paOOTHI

14. Bemuucnenuss B Excel: mnpaBuna coctaBneHust ¢(opmys, HCIOJNb30BaHUE (DYHKIIHIH,
KonupoBaHue Gopmyi, 00bEMHbBIE CCHUIKI

15. I'moGanbHas cets HTEpHET, cpencTBa noucka nH(GOpMaIHH.

16. [HevictBust Han ¢aimamu u mankamu B OC Windows (cmocoObl co3gaHusi, CIOCOOBI
BBIJICJIEHUS, CITOCOOBI KOMTUPOBAHMS U TIEpEMELICHH S, TIOUCK (ailyioB)

17. dunarpammel BExcel: Ha3HaueHue, BUIBI

18. Haznauenue nporpammusix npoaykros MS Office: Word, Excel, PowerPoint



19. OcuoBuble mousiTusi Excel: sueiika, comepkumoe sMEHKH, THUIT JaHHBIX B SYCHKE, aJipec
siueiKH (a0COFOTHBIN, OTHOCUTENIBHBIN), OpMYITa, 3HAYCHHUE SYCHKH, THAMa30H STYCCK

20. [lonsiTHe ONEepallMOHHON CUCTEMBI IEPCOHATBLHOTO KOMITBIOTEPA

21. IlonsTHe TEKCTOBOTO Mpolleccopa: Ha3HAYEHHE, BO3MOXHOCTH, OTIMYHME OT TEKCTOBOT'O
penakropa

22. IloHsiTHE PNEKTPOHHON TAaOJIHIIBI, CTPYKTYPA, BO3MOKHOCTH

23. Ilpunoxenue «IIpoBoaHMK»: Ha3HAUEHUE, HACTPONKA OKHA IPOBOJAHUKA

24. IlporpammHoe o0OecrieueHre KOMIbIoTepa: KiaccuuKkaiys, Ha3HaYCHHEe

25. IlporpamMmbI-Opay3epsl: Ha3HAYCHHE, HACTPOIKa mapaMeTpoB PaboThI

26. CpenctBa peraktupoBaHus U opMatupoBanus nuarpamm BExcel

27. Crpykrypa nuarpamm BExcel: psim maHHBIX, 3aroJioBOK, OCH, JIETEHJA, MOAMKHCH OCEH,
MOJIUCHU JaHHBIX

28. Texnonorus padboTsl ¢ Tabaumamu B Word

29. TunoBas cTpyKTypa okHa npuioxeHus Windows, ynpaBieHne OKHAMH

30. ®aiinoas cucrema OC Windows (¢aiinel u manku, pabodnii CTOJ, SPJIBIKH, THITHI (ailiioB,
HaBHTaU 10 (HanJIoBON CHCTEME)

THUITOBBIE 3AJIAHHWS J1J151 IIPOBEPKM YMEHUI:

2-i1 Bompoc Owmnera (40 OamnoB), BUA Bompoca: 3anaHue Ha ymenwe. Kputepuii: 3amanue
COCTOMT M3 4 MyHKTOB, KaXIbIH olleHnBaeTcs B 10 6aios.

Komnerennusi: OIIK-1 Cnocofed mnoHMMATh NPHHUMIBI PadoThbl COBPEMEHHBIX
HHPOPMAIMOHHBIX  TEXHOJIOTM M  HMCHOJB30BaTh WX JUIS  pelleHdst  3aaad
npodeccHOHAIbHOI AeSITeJbHOCTH

YMeHue: ymeer pemath CTaHAApTHBIE 3a7add NMPOo(ecCHOHAIBHOW NEATENIbHOCTH Ha OCHOBE
UHPOPMALIMOHHOM M OuOnIMorpaguueckoil KylbTypbl € HpPUMEHEHHEM HH(POPMALUOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJOTHA W C YYEeTOM OCHOBHBIX TpeOoBaHWI HH(OPMAIIMOHHON
0e301acHOCTH

3anava Ne 1. BeimoaHuTs 06paboTKy TabanuHbIX JaHHBIX B MS Excel

TUITOBBIE 3ATAHUA UTA [TIPOBEPKU HABBIKOB:

3-ii Bompoc Omnera (40 OamnoB), BUI Bompoca: 3ajaHue Ha HaBbikd. Kpurepwii: 3amanue
COCTOUT U3 5 TYHKTOB, KaXbIi OIEHUBAETCS B 8 OAILIOB.

Kommnerennusi: OIIK-1 Cnocoden mnoHMMATh NPHHOMIBI PadoTbl  COBPEMEHHBIX
HHGOPMANMOHHBIX  TEXHOJIOTHH W  HMCHOJAb30BATh MX sl  pelleHHsi  3a1a4
npogeccuoHAILHOM /1esITeJIbHOCTH

HaBpik: ompenenseT Kpyr CTaHOApTHBIX 3a7ad MpoQpEeCcCCHOHATBHON IESTeIHbHOCTH HAa OCHOBE
UHPOPMALIMOHHOM M OuOnIMorpaguueckoil KyJlbTypsl € HPUMEHEHHEM HH()OPMAIMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJOTHH W C YYEeTOM OCHOBHBIX TpeOOBaHWI HH(OPMAIMOHHON
6e3omacHOCTH

3ananue Ne 1. BoimonHuTh oopmiieHne TeKCTOBBIX JoOKyMeHTOB B MS Word

OBPA3EIL] BUWIETA

MUHHCTEPCTBO HAYKHU H BBICIETO 00Pa30BaHHUs Hanpasnenue - 50.03.02 U3siniabie
Poccuiickoit denepanuu HICKYCCTBa

dejiepabHOE FOCYIapCTBEHHOE OI0KETHOE

00pa3oBaTENbHOE YUPEKICHHE Hpodus - OpranusannoHHas

BEICIIICTO 00pa30BaHUs ACATCIIbHOCTD B C(1)epe KYJBbTYPHEIL,



«BAUKAJIbCKUAN TOCYJAPCTBEHHBIM pickyccTBa M MACCOBBIX KOMMYHHKAIHIA

YHUBEPCUTET» Kadenpa xxypHanmucTuku 1 MapKeTUHTOBBIX
(®I'BOY BO «bI'Y») TeXHOIOI Mt
Jucnumivza - MapopMannoHHbie
TEXHOJIOTUU
BUJIET Ne 1

1. Tect (20 GamtoB).
2. BoimosnHuTh 00paboTKy TabanyHbIX 1aHHbIX B MS Excel (40 6amioB).
3. BemmonHuTe opopmieHre TeKCTOBbIX JoKyMeHTOB B MS Word (40 6amioB).

CocTaBuTeib N.A. Ky3nenosa

3aBenyromnuit kageapou H.H. Jlemuna

7. IlepeyeHb OCHOBHOM U 1ONOJTHUTEIbHOH Y4eOHO JTUTEPATyPbl, HEOOXOAUMOM 1JIs1
OCBOCHMS AMCHUIIMHBI (MOXYJIs1)

a) OCHOBHAasl JIMTeparypa:

1. HonsikoB B. II. UnpopmaTuka 1iast SJKOHOMHCTOB. y4eO. 1l OakajiaBpoB. JOMYITHO M-BoM
oOpa3oBanus u Hayku PO/ nop pex. B. I1. ITonsikosa.- M.: FOpaiit, 2013.-524 c.

2. Kocapes B. I1., ITonsikoB B. I1. Uadopmaruka 11 5KoHOMUCTOB. [IpakTikyMm. yued. mocobue
Juist OakanaBpoB. nomyiieHo M-BoM oOpa3oBanus u Haku P®/ nox pen. B. I1. Ilonskosa, B. II.
Kocapesa.- M.: FOpaiit, 2013.-343 c.

3. bemeix T.M., bypaykockas A.B. IlpuMeHeHue WHGOPMALMOHHBIX TEXHOJIOTMH s
o0paboTku TekcToBoi nHpopMmaruu.- Upkyrck: M3n-so BI'Y, 2019.- 182 c.

4. I'apseBa B.B. Mudopmaruka [DIeKTPOHHBIM pecypc] : yu4eOHO-METOAMYECKOE IMOCOOME K
[IPAKTHYECKUM 3aHATHIM KM CaMOCTOSATEIbHON paboTe mo HampasieHusMm moaroroBku 09.03.01
Huadopmatuka W BelukcauTenbHas TexHuka u 09.03.02 HMudopMalMOHHBIE CHCTEMEI U
texnosiornu / B.B. TI'apsieBa. — DJIeKTpOH. TEKCTOBLIE gaHHble. — M. : MOCKOBCKHI
FOCYIAPCTBEHHBIN CTPOUTENLHBIN YHUBEPcUTET, Al T Op Meauna, 95C ACB, 2017. — 99 c.
— 978-5-7264-1782-0. — Pexum goctyna: http://www.iprbookshop.ru/73557.html

5. Ecaynosa C.I1. MadopMallMOHHbBIE TEXHOJOIUH TYPUCTUYECKOM MHAVCTPUU [DIEKTPOHHBIN
pecypc]: yuebnoe nocodue/ C.I1. EcaynoBa— DIeKTpOH. TEKCTOBBIE JaHHBIC.— M.: JlamKoB U
K, Aii ITu Op Meana, 2010.— 152 ¢.— Pexxum gocrtyma: http://www.iprbookshop.ru/940.html

6. Kocnnenko H.C. MudopMallMoHHEIE CUCTEMBI M TEXHOJIOTHH B DKOHOMHKE [DIEKTPOHHBIN
pecypc] : yueonoe nnocooue / H.C. Kocunenko, N.I". @puseH. — DIEKTPOH. TEKCTOBBIC JaHHEIC.
— M. : JamrkoB u K, A I[Tu Dp Menna, 2017. — 304 c. — 978-5-394-01730-8. — Pexum
noctyna: http://www.iprbookshop.ru/57134.html

0) 10MOJTHUTEJIbHAS JIUTEpaTypa:

1. aTepHET-TEXHOIOTUH B DKOHOMUKE 3HaHWU. ydel. mocoOue amis By30B. pek. YMO By30B
Poccuu o o6pazoBanuto/ H. M. AGaukees [u np.].- M.: UTHOPA-M, 2010.-448 c.

2. PymsunueBa E. JI., Cmocapes B. B., I'arapuna JI. I'. MupopmanMoHHbIE TEXHOJIOTHH.
nomyiieHo M-Bom oOpaszoBanusi P®. yueb. mocobue misi cpea. mpod. obpazoBanms/ E. JI.
Pymsnuesa, B. B. Cimrocaps.- M.: THOPA-M, 2007.-255 c.

3. Benepuukosa T. U., Ilemkosa O. B. UHdopmanrioHHble TEXHOIOTHN U TPOrPaMMHUPOBAHUE.
METOJ. YKa3aHHs IO BBINOJHEHHIO KypcoBoil paborsl s croemn. 080801 Ilpuknaanas
nHpopmatuka B s3xkoHomuke/ coct. T. U. Benepaukosa, O. B. Ilemkora.- Upkyrck: U3n-Bo
BI'V3II, 2008.-15 c.
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4. Iemxosa O.B. Texnonoruu o6padotku Tadimn Gopmara cnucok B Excel 2016 .- Mpkytck:
Wsn-Bo BI'Y, 2020.- 89 c.

5. T'omosunsina M.B. MudopMannoHHble TEXHOJOTHM B DKOHOMHUKE [DIEeKTpOHHBIA pecypcl/
M.B. TomoBunbelHa— DJEKTPOH. TEKCTOBBIe JgaHHbIe.— M.: HWMHTEepHET-YHUBEpCUTET
Nudopmarmonusix  Texmomoruii (MHTYUT), 2016.— 589 c— Pexum jgocryna:
http://www.iprbookshop.ru/52152.html.— 9B5C «IPRbooks»

6. I'punbepr A.C. HMudopMallMoHHBIE TEXHOJOTHH VIPaBJIEHHSA [DIEKTPOHHBIA pecypc]
yueOHoe nmocodue s By3oB / A.C. I'punbepr, H.H. I'opbaues, A.C. bongapeHko. — DIEKTPOH.
TekcTOBbIe manaele. — M. : JOHUTHU-JAHA, 2017. — 478 c. — 5-238-00725-6. — Pexum
nocryna: http://www.iprbookshop.ru/71234.html

8. Ilepeuens pecypcoB HHGPOPMANMOHHO-TEJEKOMMYHMKAIMOHHOI ceTn «MHTepHET,
He00XO0IUMBIX /IJIsl OCBOCHHUS JMCHHUILIMHBI (MOAYJIsl), BKJIIOYasi npodeccuoHaJIbHbIe 0a3bl
JAAHHBIX M1 MH(POPMALMOHHO-CIIPABOYHbIE CHCTEMbI

JUis OCBOGHMSI JUCLMILIMHBI OOYYarolEeMyCsi HEOOXOAUMBI CJIEIYIOIIUE PEecypcChbl
MH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn «HTepHeT»:
— Caiit BaiikanbCKoro rocy1apcTBEHHOTO0 YHHBEPCUTETA, ajpec AocTyma: http://bgu.ru/, noctyn
KPYTJIOCYTOYHBIH HEOTpaHUYEHHBIN U3 TI000H Toukn VHTepHeT
— DnexTpoHHO-OubMuoTeyHas cucrema [PRbooks, anpec gocryma: https://www.iprbookshop.ru.
JIOCTYII HEOI'PaHUYEHHBIN

9. MeToauveckne yKa3aHus A 00yYAOIIUXCS 110 OCBOCHHUIO JUCHUILIMHBI (MOAYJIs1)

N3yyars AMCUMIUIMHY PEKOMEHIYETCs B COOTBETCTBMM C TOH IOCIIEAOBATEIbHOCTHIO,
KOTOpass o0o3HaueHa B ee cojJepXkaHuu. J[Is yCHemHoro OCBOEHMs Kypca oOyuwaroluecs
JOJDKHBI UMETH TIepBOHaYaIbHbIe 3HaHUS B 00mactu Mudopmaruku u UKT cpepneit mkombl.

Ha nexumsix mpenopaBarenb 03BYYMBAET TEMY, 3HAKOMUT C IEPEUYHEM JINTEPATYPHI 110
TeMe, OOOCHOBBIBa€T MECTO M pPOJb ATOM TE€Mbl B JAHHOW [WUCLUUIUIMHE, PAcKpbIBaeT €e
IpakTU4YecKoe 3HaueHue. B Xxoze jnekuui CTyAeHTYy HEO0OXOAMMO BECTH KOHCHEKT, (pUKCHUpYys
OCHOBHBI€ MTOHATHUS U MPOOJIEMHBIE BOIIPOCHI.

[IpakTHyeckne (CEeMMHApCKHE) 3aHATHS IO CBOEMY COJEP)KAHUIO CBSI3aHBI C TEMAaTHUKOMN
JEKIMOHHBIX 3aHATUH. HaunHaTh MOATOTOBKY K 3aHATHIO 11€J1€CO00pa3HO ¢ KOHCIEKTA JIEKLIUH.
3ajaHMe Ha IpaKTHYECKoe (CeMHHApCKOE) 3aHATHE cooOlaercs oO0ydarolummcs 10 €ro
nposeneHus. Ha cemuHape mpenoaaBaTenb OpraHu3yeT OOCYXAEHHE ITOW TEMbl, BBICTyHas B
Ka4yecTBE OpraHu3aTopa, KOHCYJIbTaHTAa M JKCHEpTa Yy4eOHO-TIO3HABATENBHOM JesTeIbHOCTH
00ydJaromerocs.

W3yuenne qUCUUIUIMHBI (MOAYJS) BKIIOYAET CaMOCTOSTEIbHYIO paboTy o0yuatomierocs.

OCHOBHBIMHU BUJaMH CaMOCTOSITEILHOM PabOThI CTY/IEHTOB C Y4acCTHEM Iperno aBaTesiei
ABIISIOTCS:

* TEKYIIHE KOHCYJIbTAllUH;

* KOJUIOKBUYM Kak (popMa KOHTPOJISi OCBOCHHUSI TEOPETUUECKOTO CO/IEPIKAHUS TUCIIUITIIHH:
(B yachl KOHCYJIbTAIU, IPETYCMOTPEHHBIE YUEOHBIM IJIAHOM);

* IpUeM M pa300p JOMAIIHUX 3aJaHUH (B yachl MPAKTHUECKUX 3aHATHH);

* IPUEM U 3alllUTa JJAOOPATOPHBIX paboT (BO BpeMs MPOBEACHUSI 3aHITHI);

OCHOBHBIMH BHJAaMHM CaMOCTOSITEIbHOH pPabOThl CTYIEHTOB 0€3 ydacTHs
MIPENOIaBaTeNIeH ABIISIFOTCS:

* (hopMupoBaHKE U YCBOCHUE COACP)KaHUS KOHCIIEKTA JIEKIMI Ha 6a3e peKOMEH/I0BaHHOM
JIEKTOpPOM Y4eOHOH JuTepaTypbl, BKJIOYas HHGPOPMAIMOHHBIE 00pa30BaTEIbHBIE PECYPCHI
(711eKTpOHHBIE y4eOHUKH, SJEKTPOHHbIE OMOIMOTEKH U Jp.);

* CaMOCTOSITEJIbHOE H3YyYCHHME OTIENbHBIX TEM WM BOMNPOCOB IO Yy4YEOHMKAM WM
y4eOHBIM MTOCOOUSIM;

* HanycaHue pedepaTos, J0KIA/I0B;

* IOJITOTOBKA K CEMUHApaM | JIa0OpaTOpHBIM paboTam;
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* BBINOJIHEHUE JOMAIIHUX 3aJaHUK B BHUJE PELICHUS OTACIbHBIX 3a7ad, MPOBEICHUS
TUTIOBBIX PACUYETOB, PACUYETHO-KOMIBIOTEPHBIX W HWHIWBHAYIBHBIX PAOOT MO OTACIBHBIM
paszeiiaMm cCoepKaHus JUCUUILIMH U .

10. Ilepeyenb nHGOPMANMOHHBIX TEXHOJIOTHA, MCIIOJIb3yEeMbIX IPH OCYIIEeCTBJIEHUH
00pa3oBaTeILHOIO NMpPoIecca Mo JUCUUILINHE (MO1YJ/II0), BKJIKOYAs NepeYeHb
MPOrpamMMHOro odecrneyeHust

B yuebHOM mporiecce UCIONb3yeTcs CIeayolee MPOrpaMMHOE 00ecieueHue:
— Adobe Acrobat Reader 11,
— MS Office,
—7-Zip,

11. Onucanne MaTepuaJbHO-TeXHNYECKOH 0a3bl, HEOOXO0AUMOIi VI OCyIIeCTBJICHHUS
00pa3oBaTeILHOIO MPoUEcca MO0 AMCHHUILINHE (MOIYJII0):

B yuebHOM mporiecce ucoib3yercs ciaeayoliee 000pya0BaHue:
— IlomenieHus 1151 CaMOCTOSITENILHOM pabOThl, OCHAIIICHHBIE KOMIIBIOTEPHON TEXHUKOM €
BO3MOKHOCTBIO MOAKIIIOUEHU K ceTH "MHTepHeT" 1 obecrieueHneM JOCTyIa B 3JIEKTPOHHYIO
MH(}OpPMaLlMOHHO-00pa30BaTEIbHYIO CpENyY BY3a,
— YyeOHble ayJUTOPUH /7S IPOBEJCHUS: 3aHATHH JEKIIMOHHOIO TUIIA, 3aHATUH CEMUHAPCKOTO
TUIIA, IPAKTUYECKUX 3aHSITUH, BBINOJIHEHUS KYPCOBBIX pabOT, IPYNIIOBBIX U MHIUBUIYAIbHBIX
KOHCYJIbTALMH, TEKYILEr0 KOHTPOJIS U IPOMEKYTOYHOH aTTeCTaluH, YKOMIUIEKTOBaHHBIE
CHEeIMATM3UPOBAHHON MEOETBhIO M TEXHUIECKUMH CPEICTBAMH 00yUeHUS,
— MynbTUMeIMHBIN KJlacc,
— KoMnibroTepHslii Kiace



